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School District No. 20 (Kootenay-Columbia)

-

REGULAR OPEN BOARD MEETING NO. 12 

Monday, November 27, 2017 

MINUTES 

102.2017 

108.2017 

109.2017 

110.2017 

v} The Superintendent, or designate, will report all school-based student travel

outside of Canada to the Board of Education as informational items.

Moved by: Mark Wilson 

Seconded by: Gord Smith 

WITHDRAWN 

That the Board of Education remove motion 102.2017. 

Moved by: Gord Smith 

Seconded by: Mark Wilson 

CARRIED 

Opposed: Mickey Kinakin 

b} That the Board of Education remove the moratorium on student travel to the United States

of America.

Moved by: Mark Wilson

Seconded by: Gord Smith

CARRIED 

Opposed: Mickey Kinakin, Kim Mandoli 

c} That the Board of Education endorse Policy 1.9 procedures as presented (p. 9-17}

Moved by: Mark Wilson

Seconded by: Toni Driutti

CARRIED 

7. NEW BUSINESS

7.1 Committee Reports 

a) Enhancing Student Learning Committee (Trustee Ganzert)

• Minutes of September 27th Meeting (p. 18) were shared 

b} District Joint Health and Safety Committee (Trustee Hanik)

• Minutes of October 25th Meeting (p. 19-20} were shared 

8. REPORTS

8.1 Superintendent 

a) District Class Size Average (p. 21} was presented
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School District No. 20 (Kootenay-Columbia) REGULAR OPEN BOARD MEETING NO. 12 

Monday, November 27, 2017 

MINUTES 

111.2017 

112.2017 

113.2017 

b) Enrolment Audit (verbal}

• During the week of January 15, 2018 the Ministry will be conducting an enrolment 

audit at J. Lloyd Crowe Secondary School and Kootenay-Columbia Learning Centre

c) Website Update (verbal)

• The contract was signed with the website designer and work is underway

d) Bylaw 5.3: Public Access to the Board -Appeals (p. 22-24) 

That the Board of Education amend Bylaw 5.3 "Public Access to the Board -Appeals" 

as presented and read for the first time. 

Moved by: Toni Driutti 

Seconded by: Gord Smith 

CARRIED 

That the Board of Education amend Bylaw 5.3 "Public Access to the Board - Appeals" 

as presented and read for the second time. 

Moved by: Terry Hanik 

Seconded by: Mickey Kinakin 

CARRIED 

That the Board of Education proceed with the third reading of Bylaw 5.3 "Public 

Access to the Board - Appeals" amendment as presented. 

Moved by: Mark Wilson 

Seconded by: Gord Smith 

DEFEATED 

Opposed: Kim Mando/i 

8.2 Assistant Superintendent 

a) Enrolment Update (p. 25} was presented

b) Classification Meeting Update (verbal}

• Bus drivers and Student Support Services both had their classification meetings today 

(November 27, 2017)

• Action plans will now be created for both for all classifications

• 70% was the lowest rate of survey responses in one classification

c) SmartFind Express (SFE) Update (verbal)

• SFE is an efficient automated callout system that replaced manual callout

• This system has now been operating for a full year - This implementation has gone 

very well with a few glitches along the way 
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School District No. 20 (Kootenay-Columbia) REGULAR OPEN BOARD MEETING NO. 12 

Monday, November 27, 2017 

MINUTES 

• SFE was implemented classification by classification
• CUPE has an agreement now for advance evening call out which means casuals can

be called out for work one month in advance

• Thank you to Brenda Basran and Tamara Millar for working on this project

d} Recruitment Retention Workforce Sustainability Fund (RRSWF} Update (verbal)

• $35,000 available to School District No. 20 for Recruitment and Retention
• This fund was partially used to reimburse teachers for moving expenses
• $10,000 was used to help in recruitment fairs
• School District No. 20 applied for additional funding for in house training for teachers

wanting to take on Student Support Teacher roles and for marketing expertise

support

8.3 Directors of Instruction 

8.4 

8.5 

a) Curriculum Implementation Day- Kristi Crowe (verbal)

• Bill Ford presented on Kristi Crowe's behalf
• Today was the Curriculum Implementation Day and the following learning sessions

were available in district: GSuite Training, Exploring ADST Curriculum (4-9},

Secondary Literacy, Mathology (K-3); educators also had the option of working in

collaborative groups on curriculum topics of their choice

Secretary-Treasurer 

a) Expenditure Report - October 2017 (p. 26} was presented

• 77% remaining

b) Substitute Expenditure Report- October 2017 (p. 27} was presented

• 84% remaining

c) Follow-up Action Sheet (p. 7) was reviewed 

Board Chairperson 

a) Christmas Baskets Delivery (verbal)

b) 

• Teri and Mickey will deliver to Castlegar schools
• Kim and Darrel will deliver to Trail schools
• Darrel will deliver to Fruitvale
• Gord will deliver to Rossland

In-Camera Report 

The following issues were discussed/actions taken at In-Camera Meetings held (October 

30, 2017}: 

Personnel 

9. QUESTIONS FROM THE PUBLIC PERTAINING TO THE AGENDA
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B r i e f i n g  N o t e

to: Board of Education 

from: Bill Ford, Superintendent of Schools 

date: Nov. 22, 2017 

re: moratorium on student travel to the US 

Background 

At the open Board meeting of April 10, 2017, the Board of Education passed the following motion: 

 That the Board of Education implement a moratorium on school travel to the United

States of America until more certainty and clarity is established regarding travel

restrictions, and review this moratorium at the September 2017 board meeting.

This motion was deferred to the Oct. 30, 2017, open Board meeting, in order for staff to gather 

information with regard to student travel from other school boards and BCSTA. 

Due to lack of clarity with regard to procedures as articulated in the Oct. 22, 2017 briefing note 

to the Board of Education, the motion to adopt procedures with regard to student travel outside 

of Canada was deferred to the November 27, 2017, open Board meeting. 

Information 

The following information was gathered with regard to student travel to the US: 

 It appears that no other school district in BC placed a full moratorium on student travel

to the US.

 Several school districts did, however, place alternate student travel processes for travel

to the US in an effort to provide as much safety and certainty as possible for students

crossing the border into the US. These districts indicated that these altered processes

remain in effect for this school year.

 Several districts also responded that they are monitoring travel outside of Canada on a

country-by-country basis.  For example, one district reported the cancellation of planned

school-based student travel to France last year.

Recommendation 

Motion:  

That the Board of Education of School District 20 (Kootenay-Columbia) adopt the following 

procedures, as presented within the attached Draft Policy 1.9 Student Field Trips, with regard to 

student travel outside of Canada. 



KOOTENAY COLUMBIA 
SCHOOL DISTRICT NO. 20 

STUDENT FIELD TRIPS 
Policy 1.9:  Student Field Trips 

Regulation 1.9.1-R:  Student Field Trips 
Appendix A:  Student Field Trips 
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POLICY 1.9 

STUDENT FIELD TRIPS 

Adopted: 2004-01-20 

Reviewed: 2008-06-19 

Revised: 2004-02-23, 2007-03-30, 2008-06-19 

The health, safety and security of students are paramount when participating in curricular or extra-curricular field trips. 

School District No. 20 (Kootenay-Columbia) supports off-campus student activities which include outdoor pursuits, athletic trips, fine 

arts performances, and other excursions. 

The School District recognizes its duty of care to students to protect them from the risk of reasonable foreseeable harm during off-

campus activities and commits to providing supervision that is reasonable in the circumstances. 

The Board of Education recognizes that all students can benefit from off-campus student activities, that the cost per student is 

manageable, and that no student(s) is excluded due to cost and non-participants are provided meaningful alternative activities. 

The Board of Education recognizes the rights of parents/guardians to authorize any such off-campus trips for their children. 

Parents have a right to give consent or refuse consent to their child’s participation in all field trips, and in curricular activities and extra-

curricular activities that include significant physical risk beyond what would normally be involved in school attendance, and parents 

need information relevant to those risks before they make decisions. These principles underlie the issue of informed consent. 

REGULATION 1.9.1-R 

STUDENT FIELD TRIPS 

Adopted: 2004-01-20 

Reviewed: 2008-06-19 

Revised: 2004-02-23, 2007-03-30, 2007-05-10, 2007-10-15, 2008-02-22 

A.1 This policy should be used in conjunction with Policy 2.1 Student Transportation and Policy 1.1 Volunteers in Schools and 1.4

Student Health and Safety. 

A.2 The regulations/guidelines in off-site experience policies provide direction regarding:

• the administrative process,

• roles and responsibilities,

• expectations regarding access/eligibility of students for off-site experiences,

• trip planning/approval criteria,

• other board requirements,

A.3 Some off-site experience include progressive levels of trip approval processes [with low risk local outings vetted at the school-

level only and those involving higher care activities (ie, outdoor pursuits/ aquatics) and/or environments (i.e., distance, semi-

remote to remote) requiring additional, central office-level reviews]. Where this is done, typically one or more of the following 

criteria emerge: 

• destination/distance from school (i.e., local, in-province, out-of-province, international)

• duration (i.e., day trip, overnight, extended)

• grades (i.e., elementary, secondary)

• context of trip (i.e., curricular, extra-curricular), and/or

• activity (i.e., low risk activities, higher care activities, restricted activities)

• cost
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A.4 Addressing roles and responsibilities involves noting the key categories of people involved in the equation of the safe off-site

experience and their roles, rights and responsibilities. The key roles include: 

• Board of Education,

• district administrators,

• school principals,

• sponsor teachers,

• other staff,

• service providers,

• volunteers,

• parents/guardians, and

• students.

B. Field Trip Categories

Field trips will be categorized according to:

1. Duration:

a. one day or less

b. one to four days

c. over four days

2. Destination:

a. local area

b. regional

c. within province

d. out-of-province, but within Canada

e. out of Canada

f. out of North America

3. Risk:

a. Risks need to be assessed and a plan made for each and every trip. The plan must identify risk of injury and identify,

implement and monitor strategies to minimize risk.  Risks can be divided into two categories:

a. 1. High risk trips – Levels 3 to 5 in Appendix A

a. 2.  Low risk trips – Levels 1 and 2 in Appendix A

b. Where there is a question as to the risk level acceptability of a field trip, the Principal must consult with and obtain

approval in principle from Superintendent or designate before proceeding with the trip arrangements.

C. Field Trip Approvals and Requirements

1. Field trips may not take place unless the field trip safety plan is approved in writing by the Principal and, if applicable, by the

Superintendent or designate. (See Appendix A)

2. Signed Board-provided field trip consent (see Appendix A) forms are required for all field trips. Specific authorizations are

required according to duration, destination and risk level.

3. A consent form should be signed by the parent to indicate understanding of the risks and that the activity is appropriate for

his/her child.
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3.1. The higher the risk, the greater the obligation to communicate the risk to the parents, including how those risks will 

be managed. Communicating with parents in writing may not be enough. Where there is a question as to what 

communication is appropriate, the Principal shall consult with the Superintendent or designate. 

3.2. A consent form should include at least the following: 

• A full description of the activities and costs involved;

• A statement of the educational objectives;

• The means of travel;

• A description of known risks; and

• The measures that will be taken to try to deal with the identified risks.

3.3 One consent form may be used to provide “blanket” consent for multiple low-risk, “routine” urban area field trips (i.e., 

trips to a public library, municipal sports center or museum or inter-school extra-curricular league play at various 

district schools). Where multiple trips are included on one form, all references in this policy referring to a singular field 

trip apply to the multiple trips. For all other cases, a separate consent form must be completed for each field trip. 

3.4 Where a “blanket” consent is in effect, schools must ensure that they notify or remind parents of planned activities 
prior to each trip on a trip-by-trip basis. 

4. Schools should refer to and be cognizant of the “Youth Safe Outdoors” guidelines, available at our website or from school

principals.

5. A student may not participate in a field trip unless a signed consent form is filed with the school. An exception to this may be

made if staff member receives verbal authorization from the parent by phone after the consent form information has been

reviewed with the parent. In this case, the principal signs the consent form, noting phone contact details.

6. When, in the opinion of the Principal or Superintendent (or designate), there are high risks involved in a field trip, a meeting

must be held with parents to discuss the trip and obtain their input. When such a meeting is held, parents not in attendance

must meet in person with the sponsor teacher to discuss the trip prior to the school accepting written consent from them.

7. For all field trips, the principal is responsible for ensuring that:

7.1  steps are taken, where possible, to prevent or discourage students from taking on more risk than they are able to 

handle. 

7.2  students are appropriately prepared for specific activities and that they are aware of all expectations including 

knowledge of risks involved.  

7.3  there is an appropriate level of supervision, depending on the age of students and nature of the activity, with fully 

qualified supervisors as deemed necessary, especially in higher-risk activities.  

7.4  male and female chaperones are present on all overnight trips where both male and female students are 

participating.  If male and female chaperones are unavailable, the principal must give approval and the parent 

permission form must include this information. (See Policy 1.1 Volunteers in Schools) 

7.5  for out-of-province trips, parents provide out-of-province medical insurance as specified on the permission form. 

7.6  transportation on field trips complies with contractual and district safety guidelines.  (See Policy 2.1 Student 

Transportation)  
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7.7  volunteer drivers shall comply with School District No. 20 policies and procedures. (See Policy 2.1 Student 

Transportation) 

7.8  that appropriate safety equipment be used by all individuals involved. 

STUDENT FIELD TRIPS:  APPENDIX A 

LEVEL 1 

Examples: parks, farms, museums, concerts, plays, sporting events, water slides, indoor climbing, City Hall, swimming in supervised 
pools with certified lifeguards 

The field trips will have the following characteristics: 

 of one day or less in duration;

 take place within the general Kootenay-Boundary region;

 do not involve activities such as adventure hiking, snowshoeing, canoeing, kayaking, snowboarding, skiing, rock climbing,

mountain biking, road cycling, or residential camping.

Parents are to be informed in writing of the details, the types of activities and inherent risks of the proposed trip. The teacher is to 
obtain a signed field trip permission form for each student involved. 

The teacher/leader shall: 

 submit a Field Trip Description form to the principal or designate prior to the activity.

 obtain signed copies of the field trip permission form for each student involved.

 give consideration to having a male and female supervisor along on co-ed field trips (this could include a parent/adult

supervisor).

 take a coy of the signed field trip permission form for each student on the trip and leave originals of the field trip permission

form in the school office. A manifest of participants must be given to drivers and a copy left in the school office.

The Principal shall ensure that the above requirements are completed before giving final approval. 

LEVEL 2 (OVERNIGHT) 

Examples:  overnight sports tournaments or games, overnight field trips (ie, Aquarium, Science World, band/music trips, overnight 
stays for school activities in BC) 

These field trips will have the following characteristics: 

 may be of more than one day in duration;

 take place within the Province of BC;

 do not involve activities such as adventure hiking, snowshoeing, canoeing, kayaking, swimming in natural settings, backcountry
skiing, rock climbing, mountain biking, road cycling, camping, and skiing.

Parents are to be informed in writing of the details, the types of activities and inherent risks of the proposed trip. The teacher is to 
obtain a signed field trip permission form for each student involved. 

The teacher/leader shall: 

 submit the Field Trip Proposal form to the principal or designate for preliminary approval.

 inform parents in writing of the specific nature of the activity and its inherent risks. Also included will be information relative to
accommodation, transportation, contact information and an itinerary, as well as the field trip’s place in the school curriculum.

 obtain signed copies of the field trip permission form for each student involved.

 ensure there are both female and male supervisors on co-ed trips. This could include a parent/adult supervisor. If this is not
possible, parents must give informed consent for their individual child to participate. The principal must also be informed by the
teacher/ leader.

 ensure that students are appropriately prepared for specific activities.
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 submit the completed Field Trip Description form to the principal or designate at least five days before the activity for final
approval.

 take a copy of the signed field trip permission form for each student on the trip and leave the originals of the field trip
permission form in the school office. A manifest of participants must be given to drivers and a copy left in the school office.

The principal shall ensure that the above requirements are completed before giving final approval. 

LEVEL 3 

Examples: ice skating, road cycling, mountain biking (no extreme riding), cross country skiing within controlled ski areas, downhill 
skiing and snowboard (as per guidelines specified below), swimming within designated swim areas at local beaches in the presence 
of a qualified lifeguard, sailing lessons at approved facilities with certified instructors, introduction to canoeing and kayaking with a 
qualified instructor on local lakes, dragon boating with an approved trainer on local lakes 

These field trips will have the following characteristics: 

 may be of more than one day in duration;

 take place within the Province of BC;

 downhill skiing and snowboarding, ice skating, road cycling and mountain biking requiring the usage of a parent-approved
helmet.

Parents are to be informed of the proposed trip and the school is to obtain a signed field trip permission form that includes the 
nature of the activities, risks involved and the level of supervision to be provided. 

In the case of downhill skiing and snowboarding, as recommended by the Schools Protection Program, the following requirements 
must be met: 
Pre-Trip 

 Parents must receive detailed information regarding the destination, itinerant and inherent risks.

 A school safety visit must take place in which ski hill area representatives review issues relating to safety, ability levels, clothing,
lessons, and other factors pertaining to the mountain-visit.

 A contingency plan must be established for dealing with either student injury or misbehaviour.
Trip Information

 Students should travel, arrive and leave the mountain as a group.

 The wearing of helmets is mandatory of all ski/snowboarding participants.

 Supervision of participants is a shared responsibility between ski hill operators and District staff; students should remain within
sight of a supervisor at all times.

 Students should either be involved in a structured lesson, or under the supervision of a teacher or a volunteer at all times.
Students should no be provided with unstructured time that is not supervised.

The teacher/leader shall: 

 submit the Field Trip Description form to the principal or designate at least five days before the activity.

 inform parents in writing of the specific nature of the activity and its inherent risks. Also included will be information relative to
accommodation, transportation, contact information, and an itinerary, as well as the field trip’s place in the school curriculum.

 obtain signed copies of the field trip permission form for each student involved.

 ensure there are both female and male supervisors on all co-ed trips. This could include a parent/adult supervisor. If this is not
possible, parents must give informed consent for their individual child to participate. The principal must also be informed by the
teacher/leader.

 ensure that students are appropriately prepared for specific activities and that they are aware of all expectations including
knowledge of risks involved. Helmets are used as required (see above).

 take a copy of the signed field trip permission form for each student on the trip and leave originals of the field trip permission
forming the school office. A manifest of participants must be given to drivers and a copy left in the school office.

The principal shall ensure that the above requirements are completed before giving final approval. 
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LEVEL 4 (OUTDOOR ADVENTURE) 

Examples: adventure hiking, canoeing, kayaking, retreats which involve outdoor activities, swimming in natural settings with 
certified lifeguards, wilderness orienteering, rock climbing (top rope) 

These field trips will have the following characteristics: 

 may be of more than one day in duration;

 take place within the Province of BC;

 involve outdoor adventure type activities.

The teacher/leader shall: 

 inform parents in writing of the specific nature of the activity and its inherent risks. Also included will be information relative to
accommodation, transportation, contact information, and an itinerary, as well as the field trip’s place in the school curriculum.

 hold parent information meetings which are required in order to fully inform parents of the hazards, inherent risks and potential
consequences.

 obtain signed copies of the field trip permission form for each student involved.

 ensure there are both female and male supervisors on all co-ed trips. This could include a parent/adult supervisor. If this is not
possible, parents must give informed consent for their individual child to participate. The principal must also be informed by the
teacher/leader.

 ensure that students are appropriately prepared for specific activities and that they are aware of all expectations including
knowledge of risks involved.

 take a copy of the field trip permission form for each student on the trip and leave originals of the field trip permission form in
the school office. A manifest of participants must be given to drivers and a copy left in the school office.

All Level 4 field trips are to receive preliminary approval by the principal of the school. 

Principals shall send a copy of the completed Field Trip Proposal form, the parent information letter and a checklist to the 
Superintendent or designate at least 30 days prior to the commencement of the trip. 

LEVEL 5 (OUT OF PROVINCE – WITHIN CANADA) 

Any field trip for any length of time which takes place outside the Province of British Columbia (including international travel) but 
within Canada. 

The following procedures should be followed: 

 submit the Field Trip Proposal to the principal or designate for preliminary approval (90 days ahead).

 inform parents, in writing, of the specific nature of the activity and its inherent risks. Also included will be information relative to
accommodation, transportation, contact information and an itinerary, as well as the field trip’s place in the school curriculum.

 hold parent information meetings which are required in order to fully inform parents of the hazards, inherent risks and potential
consequences.

 obtain signed copies of the field trip permission form for each student involved, including any medical concerns, allergies and
medication requirements.

 ensure there are both female and male supervisors on all co-ed trips. This could include a parent/adult supervisor. If this is not
possible, parents must give informed consent for their individual child to participate. The principal must also be informed by the
teacher/leader.

 ensure that at least one supervisor has a current first aid certificate (emergency first aid or equivalent). Some trips may require
advanced first aid training.

 ensure that students are appropriately prepared for specific activities and that they are aware of all expectations including
knowledge of risks involved.

 submit the completed Field Trip Description form to the principal at least 30 days before the excursion.

 take a copy of the signed field trip permission form for each student on the trip and leave originals of the field trip permission
form in the school office. A manifest of participants must be given to drivers and a copy left in the school officer.

 confirm that adequate out-of-province/country medical coverage is obtained.

 take a copy of the out of province/country medical coverage documents for each participant on the trip.
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All Level 5 field trips (Out of Province – within Canada) are to be approved by the principal of the school who will ensure that (for 
information only) a copy of the parent information letter and a checklist go to the appropriate district-level administrator 
(Superintendent or designate). 

Principals shall send a copy of the completed Field Trip Proposal form, the parent information letter and a checklist to the 
Superintendent or designate at least 70 60 days prior to the commencement of the trip. 

Information on out-of-province (within Canada) field trips will be submitted to the Board of Education not less than 30 days prior 
to the date of the trip. 

LEVEL 5 (TRAVEL OUTSIDE OF CANADA) 

Any field trip for any length of time which takes place outside of Canada (all international travel). 

The following procedures are to be followed: 

 Submit the Field Trip proposal to the principal or designate for preliminary school-based approval (20 weeks ahead or

planned travel).

 The principal or designate will submit the Field Trip proposal to the Superintendent or designate for preliminary District

approval within 10 calendar days of granting preliminary approval.

 The Superintendent or designate will place the Field Trip proposal onto the next Board of Education open Board meeting

agenda, for approval by the Board.  If the Board of Education approves the trip, the following procedures must be followed:

o Inform parents, in writing, of the specific nature of the activity and its inherent risks.  Also included will be

information relative to accommodation, transportation, contact information, and an itinerary, as well as how the

trip connects to student learning (curriculum connections).

o Hold parent information meetings which are required in order to fully inform parents of the hazards, inherent risks

and potential consequences.

o Obtain signed copies of the field trip permission form for each student involved, including any medical concerns,

allergies and medication requirements.

o Submit copies of signed field trip permission forms to the principal or designate.

o Ensure there are both male and female supervisors on all co-ed trips.  This could include a parent/adult supervisor.

If this is not possible, parents must be informed and provide consent for their child to participate knowing that a

supervisor of their gender will not be on the trip.  The principal or designate must also be informed.

o Ensure that all supervisors have recent and up to date criminal record checks on file at the school.

o Ensure that at least one supervisor has a current first aid certificate (emergency first aid or equivalent).  Some trips

may require advanced first aid training.

o Ensure that students are appropriately prepared for specific activities and that they are aware of all expectations

including knowledge of risks involved.

o Ensure adequate out-of-country medical insurance is obtained for each person travelling.

o Submit copies of medical insurance certificates for each person travelling to the principal or designate.

o Ensure that each person travelling have valid Canadian passports.

o Submit copies of valid Canadian passports for each person travelling to the Principal or designate.

o Submit the completed Field Trip Description form to the principal or designate at least 60 days prior to the

commencement of the trip.

o The principal or designate will review all aspects of the planned trip with the Superintendent or designate within

10 days of receiving the Field Trip Description form.  This review will Include, but may not be limited to, the

following:

 Who is travelling (students and adults)

 Parent communication evidence (letters, meetings, etc)

 Parent permission forms

 Criminal record checks

 Valid passports

 Medical insurance certificates

 Itinerary

 First aid
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 Review of country(ies) of destination travel status

 Plans for unanticipated border crossing difficulties

 The Superintendent or designate will provide a summary of the trip review with the Board of Education at the next open

Board meeting, as an information item.

 The Superintendent or designate, and/or the Board of Education, reserve the right to cancel any approved school-based

student travel trip outside of Canada up to and including the day of departure for any reason.
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MINUTES 

ENHANCING STUDENT LEARNING COMMITTEE MEETING September 27, 2017 
Room 201, KCLC 3:30 – 5:00 pm 

In attendance: 
Kristi Crowe – District Staff/Chair Katherine Shearer – District Staff 
Darrel Ganzert – Trustee Leanne McKenzie – Principal 
Chantal St. Jacques – Vice Principal Joan Wallin – CUPE 
Jen Kardash – CUPE Kristine Taggart – CUPE 
Rachel Jansen – DPAC Cathering Zaitsoff - DPAC 
Wendy Cutler – KCTU Maureen Postnikoff – KCTU 
Jenny Coombs – KCTU Teri Ferworn – Trustee 

1. Welcome
2. Review of Terms of Reference

- Committee to support and guide ESL work within the district
- Committee has addressed some but not all stake holders

o Do not currently have AAFG or Pof SNFG represented.  Kristi and Katherine to work to develop
and determine how best to create a connection to both of these groups. There is potential to
add a representative from each of these groups to the committee

o Still lacking student representation -  might be best to add 2 students from secondary location.
Discussion around connecting with grade 11 students, olders students (recent grad perspective),
take a hike program participants. Kristi and Katherine to look for student volunteers for next
meeting.

3. Review of District ESL Plan
- Using Pro D Days to encourage development in terms of developing self regulated learners

o October 6th Pro D – Leyton Schnellert, Shelley Moore & Faye Brownlie  - collaborating to support
self regulation and core competencies

o Summer Pro D – Schools looked at individual ESL school plans and currcular programs (eg Mind
Up) to work towards school goals around social emotional learning

o Rache and Catherine to update parents and ask what parents need to help support SEL at home
4. Celebration Planning – October 23

- Discussion around what would be celebrated. Committee came to the concensus that is to early in the
process to celebrate.

- Focus of event shifted to more of an information sharing/review  of where ESL goal has lead the district
over the school year.

- Look to hold evening event in May to highlight individual schools and how goals have been
met/developed.

- Start to build understanding of SEL  with small video clips, links, information
5. Update on school plans

- Kristi to provide info on where all the schools are at in terms of their goals

6. Next Meeting – November 23, 1017  3:30 – 5:00 at SHSS



  Joint Occupational Health and Safety 
Committee Meeting Minutes 

Location: KCLC Date: October 25, 2017 Time: 3:00 

Members in Attendance: 

Member Names 

Ian Baxandall – AO Rep Terry Hanik – Trustee Rep Heather Skarbo – CUPE Rep 

Julie Cole – OH&S Manager 

Old Business: 

Item # Summary of Issue Person 
Responsible 

Status 
(Complete, N/A  
In Progress)

#1 RAW- Consideration of Injury Re: classification Julie In Progress 

#2 JH&S Training – What would be valuable? Julie In Progress 

#3 Work Orders – Possibly look at a different process. Julie In Progress 

New Business: 

Item # Summary of Issue Person 
Responsible 

Status 
(Complete, N/A  
In Progress)

#1 Violent Incident – Add to sheet and resend Julie In Progress 

#2 AED Training-Monthly Inspections Julie In Progress 

#3 Shop Safety-Database- Who is trained for what? Julie In Progress 

#4 Managing Safe Crossing Julie In Progress 

#5 Subs needing time to review Safety Plans Principals Bring up in 
DLT 

Monthly Incident/Accident Summary: Note Accident Categories Lost Time, Medical Aid, First Aid, Near Miss 

Incident Date Description/Update Employee Title Accident 
Category 

12/10/2017 While moving scaffolding, knocked shin against pipe. 
Right shin swollen 

Teacher FA 

17/10/2017 Teacher was holding the door open for Student and 

the door caught on the back of his heal when going 

through the door. He was wearing sandals 

Teacher MA 

23/10/2017 Walking out of classroom and heard and felt a large 

pop in the back of left knee while walking 

Teacher MA 

30/10/2017 Students practicing volleyball, the ball hit the ttoc in 

the R sight of the head. 

Teacher MA 
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Incident Date Description/Update Employee Title Accident 
Category 

30/10/2017 PE Teacher was playing a variation of baseball  in the 

gym, and was sliding into 3rd base, when his foot 

got stuck on the floor and he tried to turn to land on 

mat 

Teacher LTI 

Totals 

Year to Date First Aid 
Reports 

5 Old Business Items 6 

Year to Date Near Misses 5 New Business Items 5 

Year to Date Lost Time 2 

Year to Date Medical Aid 6 

Next Meeting Date: November 29,2017 Adjournment Time: 4:35 



B r i e f i n g  N o t e

to: Board of Education 

from: Bill Ford, Superintendent 

date: Nov. 22, 2017 

re: District Class Size Averages 

Each year, every school district submits class size information to the Ministry using a Ministry web-form 

tool.  The following table summarizes SD 20’s class size averages as of October 31, 2017.  SD 20’s restored 

class size limits are also presented, for your information. 

Grade(s) 

District 

class 

size 

average 

Class size limit 

Kindergarten 18.7 20 

1-3 20.2 22 (straight or combined) 

4-7 23.7 
straight = 30 

combined = 24 

8-12 22.5 

straight = 30 

combined but one curriculum (ie. Gr. 10 English class with a 

grade 11 student in it) = 30 

multi-age class (ie. Art 10/11/12) = 24 

Other class size limits include: 

 K/1 combined = 20

 Grade 3/4 combined = 24

 “lab” classes (ie. Foods, shops, science) = 24
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BYLAW 5.3 

APPEALS 

Adopted: 2001-07-11 

Reviewed: 2008-04-21 

Revised: 2006-07-17, 2007-11-21, 2007-11-29, 2008-02-18, 2008-04-21 

A Bylaw to establish the procedure of appeals under Section 11 of the School Act. 

WHEREAS the School Act provides that the Board of Education of School District No. 20 (Kootenay-Columbia) (the “Board”) shall 

establish, by bylaw, an appeal process for the purpose of appeals made under Section 11 of the School Act; 

AND WHEREAS the Board wishes to enact its procedures for the conduct of such appeals; 

NOW THEREFORE, in open meeting assembles, the Board enacts as follows: 

1. Any student, parent or guardian of a student, or designated advocate appointed by the parent or student, shall be entitled to

appeal a decision, or failure to make a decision, of any employee of the Board which significantly affects the education, health or

safety of the student.

2. The following decisions shall be deemed to significantly affect the education, health or safety of a student:

a) disciplinary suspension from school for a period in excess of ten (10) consecutive days;

b) suspension from school for a health condition;

c) placement in an educational program;

d) grade promotion and graduation;

e) refusal to offer an educational program to a student sixteen (16) years of age or older; and

any other decision that in the opinion of the Board or designate significantly affects the education, health or safety of a

student.

3. Every appeal to the Board must be commenced by a written Notice of Appeal addressed to the Secretary-Treasurer of the Board

and shall state:

a) the name, address and telephone number of the student and/or guardian bringing the appeal and, where the parent or

guardian is initiating the appeal on behalf of the student, the name of the student;

b) the current placement of the student (ie, school, grade and homeroom teachers);

c) the decision which is being appealed and the date the student and/or parent or guardian bringing the appeal was informed

of the decision;

d) the name of the Board employee(s) who made the decision being appealed;

e) the grounds for the appeal and the relief sought.
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4. The appeal must be commenced within thirty (30) calendar days form the date that the student or parent was informed of the

decision in question.

5. The Board may refuse in writing to deal with or hear an appeal where:

a) the timelines have been unnecessarily exceeded;

b) the Appellant refuses to first discuss the decision with the person(s) as directed by the Superintendent of Schools or

designate;

c) the Board decides that the decision being appealed does not significantly affect the education, health or safety of the student

as defined in clause 2 of this bylaw.

6. The Notice of Appeal shall immediately be delivered to the Board Chairperson, who shall, within seven (7) days of receipt of the

appeal, direct the Superintendent of Schools or designate to gather all information pertinent to the appeal and to prepare an

Appeal Report setting out such information.

7. The Appeal Report shall be completed and delivered to the Board within thirty (30) calendar days. Copies of the Appeal Report

shall be provided to the Appellant and the Employee.

8. After receiving the Appeal Report, the Board shall, within thirty (30) calendar days, do all of the following:

a) provide an opportunity for the Appellant and the Employee to meet with the Board to discuss the Appeal and the Appeal

Report;

b) render a decision of the Appeal.

9. At the hearing the Appellant and the Employee shall have the right to present submissions with respect to the Appeal. The Board

shall have the right to question those appearing before it.

10. The Board’s decision in the matter shall be promptly reported in writing to the Appellant and the Employee.

11. Time frames found within this Bylaw may be adjusted with the mutual consent of all parties involved.

12. A final decision of the Board under Section 11.1(6) of the School Act may be appealed to a Superintendent of Achievement

Appeals under Section 11.1(1) as a new hearing.

a) such appeals are restricted to decisions that significantly affect the education, health and safety of a student AND fall within

one of the following criteria:

 expulsions or suspensions from an educational program;

 disciplinary measures that require a student to complete all or part of an educational program by distributed learning

if the program, space and facilities exist in the district in non-distributed learning format; 

 a student is not provided with individual education plan (IEP);

 a parent or student is not consulted with on the placement of a student with special needs in an educational program,

or the preparation of the student’s IEP; 

 a complaint by a student or parent related to intimidation/bullying/harassment/threat or violence by another student;

 the exclusion of a student from school due to risks to the health or welfare of other students.

 Expulsion from an educational program;

 Suspension from an educational program;
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 Suspension from an educational program where no other educational program is made available;

 Distributed learning required as part of a disciplinary matter;

 A decision not to provide a student with an IEP;

 Consultation about placement of a student with specials needs and the provision of an Individual Education Plan (IEP);

Bullying behaviours, including intimidation, harassment or threats of violence by a student against another student; or

 Exclusion due to a medical condition that endangers others

b) there is general restriction (applying to all of the above) that an appeal will not be heard respecting allocation of resources

to a student’s education program (except to the extent that the appeal relates to application of the board’s hardship

policies).

13. An appeal under Section 11.1(1) to the Superintendent of Achievement does not suspend the operation of a decision under

appeal unless the Superintendent of Achievement Appeals otherwise orders under Section 11.3, on his or her own initiative, or

at the request of a person filing an appeal.

14. On receipt of an appeal under Section 11.1, a Superintendent of Achievement Appeals may refer the matter to a mediator or

adjudicator or summarily dismiss all or part of the appeal.

15. A decision of a Superintendent of Achievement Appeals or of an adjudicator is final and binding on the parties.



October 31, 2017 - MyEdBC data - B D E

SCHOOL K 1 2 3 4 5 6 7 K-7 8 8 9 9 10 10 11 11 12 12 8-12 8-12 Funded FTE  Oct 31 Difference

FTE Total HC FTE HC FTE HC FTE HC FTE HC FTE HC Total FTE Total SEPT 30 2017 2017 from projection

Twin Rivers 66 48 54 48 49 55 56 69 445.0 444.0 445.0 1.0

Fruitvale 35 55 36 41 55 39 57 30 348.0 344.0 348.0 4.0

Glenmerry 45 63 44 41 50 46 45 39 373.0 370.0 373.0 3.0

Kinnaird Elem. 47 54 43 48 38 43 37 39 349.0 349.0 349.0 0.0

Robson 23 28 27 26 23 21 11 13 172.0 174.0 172.0 -2.0

Webster 33 41 32 34 34 42 36 40 292.0 292.0 292.0 0.0

Rossland Summit 39 50 43 33 39 48 47 53 352.0 29 29.000 22 22.000 51 51.000 402.000 403.0 1.0

JL Crowe 133 132.000 145 142.000 152 173.000 181 201.125 155 202.625 766 850.750 866.625 850.750 -15.9

SHSS 111 111.000 133 132.000 108 108.875 111 106.250 116 128.875 579 587.000 588.000 587.000 -1.0

SUB TOTAL 288 339 279 271 288 294 289 283 2331.0 273 272.000 300 296.000 260 281.875 292 307.375 271 331.500 1396 1488.750 3829.625 3819.750 -9.9

KCLC 3 3.0 2 2.000 4 4.000 20 20.000 24 24.000 29 28.500 79 78.500 79.000 81.5 2.5
Continuing Ed * 0.0 0.0

KCLC DL 0.0 53 37.375 37.375 37.375 0.0

Alternate Programs Sub-

Total 0 0 0 0 0 0 0 3 3.0 2 2.000 4 4.000 20 20.000 24 24.000 29 28.500 132 115.875 116.375 118.875 2.5

Total 288 339 279 271 288 294 289 286 2334.0 275 274.000 304 300.000 280 301.875 316 331.375 300 360.000 1528 1604.625 3946.000 3938.625 -7.4

F:\ENROLMENT\2017 - 2018 School year\October 31, 2017 enrolment
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